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VERNHAM DEAN PLAYING FIELDS ASSOCIATION (PFA)
TERMS OF REFERENCE

The Playing Fields Association (PFA) is a committee set up and managed by the Parish
Council of Vernham Dean.

1. PURPOSE
The PFA’s functions are to:

a) Keep the Bury Dene playing fields, pavilion and MUGA in good order and safe to use.
b) Manage the use of the facilities.

c) Arrange events on the playing fields and in the pavilion, for the benefit of the Parish.
d) Look for opportunities to improve and extend the facilities available.

e) Where available, apply for and use grants to fund these improvements.

2. POWERS

The Bury Dene playing fields, MUGA and pavilion are an asset of the Parish Council of
Vernham Dean.

Where changes to the Pavilion and /or playing fields are to be made, the function of the PFA
is to make recommendations to the Parish Council.

3.  FUNCTIONS

a) Keep the Bury Dene playing fields, pavilion and MUGA in good order and safe to use.

- Arrange regular safety checks as agreed with the Parish Council, specifically (but
not an exhaustive list):

i) Electrical safety checks every 5 years.

i) PAT test of electrical equipment every year.

iii) Fire extinguishers test every year.

iv) Two yearly safety check of floodlights.

) Monthly check of emergency lighting in the pavilion.

vi) Annual RoSPA check of play equipment (arranged by the Parish Council
clerk).

vii) Weekly check of play equipment.

- Manage the cleaning of the pavilion plus ensuring soap, toilet rolls, and hand
towels are available in the changing rooms / toilets.

-  To agree with the Parish Council appropriate maintenance of the pavilion,
playing fields and MUGA keeping all the facilities in good order.

- Grass mowing will continue to be the responsibility of the Parish Council —
arranged and managed by the Parish Council clerk.

b) Manage the use of the facilities.

- Ensure that for all hires of the pavilion that the hirer is a responsible adult and
agrees to the terms and conditions of use before hiring the facilities.
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- Arrange and manage the hire of the pavilion ensuring users return the pavilion as
found after each hire.

- Arrange for the sale of flood light coupons to users of the MUGA ensuring that
the flood light controller is securely locked after each use.

- Advertise the availability of the facilities for hire and encourage hires.

- Review and agree with the Parish Council the hire fees for the pavilion and the
cost of the floodlight coupons at least once a year.

- Where the hirer is not resident in the parish then the PFA will ensure a security
deposit is paid into the Parish Council bank account before the hire starts.

- Allfinancial transactions will be conducted through the Parish Council clerk.

c) Arrange events on the playing fields and in the pavilion, for the benefit of the Parish.
- Arrange events on the playing fields and MUGA and in the pavilion to raise funds
to be used to improve the facilities.

- All financial transactions will be conducted through the Parish Council clerk.

4. STRUCTURE OF THE PFA

The PFA will be made up of volunteer members and will include a minimum of one member of
the Parish Council. The PFA will appoint:

- Achair

- A deputy-chair

- A secretary

- A bookings manager

Each role may be held by more than one person at any time, excepting the position of chair.

The chair and secretary shall agree and arrange a regular meeting of the PFA. Those meetings
will be determined by need rather than a specific time period.

For each meeting a record will be made of the minutes and passed to the Parish Council
clerk in a timely manner.

Where decisions need to be made at a meeting, then provided at least half of the PFA are
present at the meeting, the meeting will be deemed quorate. For all decisions a simple
majority is required and in the event of a tie the chair will have the casting vote.

Where agreement with the Parish Council is required, as set out above including anything not
specifically referred to above as a decision that the PFA may make, then the Parish Council
representative shall either approve the decision or if appropriate refer it to the full Parish
Council for approval.

5. CHANGES TO THE TERMS OF REFERENCE

The Parish Council may amend and / or replace these Terms of Reference at any time.

If the PFA wishes to make changes it will initially make a proposal to the Parish Council
representative on the PFA who will take the matter to the Parish Council, if appropriate.
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These Terms of Reference were agreed at the meeting of Vernham Dean Parish Council held
on Monday 9t September 2024.

cle

Chairman Cllr John Hale

www.vernhamdean-pc.gov.uk
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